®
OZHD TEXTBOOK BOhRD& SIND UNIVENSITY CAMPUS, JAMEHORO.

BMPLOYRRSS

JENIOR 8 Juis} . . .B-18

1 e Supervise, gulde and Co-ordenate the work of ell the
Subject Specialisto working in this Bdetorial Wing.

1}

Ze To Supervise and gulde Proof Rending Ceoll in q}d;r to ensure
amooth operation of Proof Reading.

"

3. To CUo-ordinnte and munage nondemio exeroloes under taken
from time t9 time.

4. To teke guide line and direotion in academic matters from
tims to time from Chalrman.

e To Aonl and make nrranmomunt of nondomio Bemlnnrs, Workshop
and Commottoon.

be To deanl with the Officilaml Oorrespondence end anouro that :
all the correasted coples are prspared and manugporipts are \' v
uptodate in all ragpeot. ‘

Te Any other work asslnged by Chalrman. . '

——

RO 1 '

1. To mtudy of Currioulum raolating to Urdu Cempulsory, Asan
urdu end edditional Urdu from Clamm I to IIE.

Lo O

Y
5, Mo recommend the siitable and wolll experlenved teanchers and -
oxperts of Urdu for authors/Editors/Revievsrs and translaters

3. To participnto in tho meeting of authors of Urdu Books in
order to ensuro propor projection of the Cuwrioulwn in the
manusoripto. .

4 To Co-ordinate theo notivitlies of tha authorn of Urdu booka ]
in ordor to onnure uniformity of ntyle and npproach.

5 Eodaﬂlt the manuneoripts of Urdu, Asan Urdu end additional
Urdu. °

G To finnlined/to mot finnlleed the manusorlipks in the light
of recommendution of Heview Comnittee. !

Te To mako the irdu Manupoript presswortihy detplling inastruo-
tions for tho publinhorn and the printoro.

. To finnlime the rrou:t‘n of the ocalligraphed end oompossed
matter ir order to recommend print order.

9. To ohook mmonin/Meohtino proof with m view to verify that the
oontant materinl im in oonformity with corrooted copy $ o9
already suppllod. .

10, To represent tho Donrd on tho vhen required on vnrious
Qomnitteas vonntituted by the Governmant from time to time
for the devolopment of Curriculum andovnluation of content
materinl of tho books. E .

11, To pnrifoipnte in Yorknhop r-mﬂ 'Sumlnnru an nnd when x"uqulroda

12« To prohnru Corraotod Coplos of Urdu Render nnd Eoonomioa
from Claga IX to X and X to XII.

13. To ohiegk speciman coplos and recommend releasse of the book
if found in ordor.

14. Any othor rolnted ngaipnment dirootod by the Chalrman



1a Check English languuge textbooke for clssmes VI to XII.

2. . Cheok Bnglish language manuscripts for Olass VI to XII (1

3. Counter check final proofs/Ammonias proof/Machine proofs at
the time of Printer order.

4+  Toone print ordern.

e Rooomnoend rolvase of toxtboolkn.

muterial to the Publishera i€ ponsible (At prenont redeolpning
Middle Stoge Rnglich Book WM for Class VI).

(1R gugpest improvoment in the textbooks and provide nﬁagnuted i f
|
P 1
T+  CGompare ourriculum and the manuseript. St
0. Ohecl Pokiaton fAtudioo, Englioh version only. ot g t
1 - 3
9. Choek Clvics, English verslon only. .|

10, Cheok Teanochor's pgulde for teamohing Engllsh prepared by the
Ministry of Tduoation Ialamnbad.

11« Check Text Itema for Jocondary Clawnes perpearod by the
Ministry of Eduoublon Currioulum Wing Islamabad. i

L
12. Mambar Malliu-o- Tan)oorn, Comn'ttos of Chalrmen Bind Textbook |

Board of Pakleton. i
.
13 In charg_e Research Oull-pr?nﬂ.ng dutien of the naa:n.roh % R

1« To study of ourrioulum relanting to oonoerned.

2. Mo portieipnto in tho meetingu of anthors in order to ensure
proper projoction of the Curriculun. I

3. To co=ordinute the nctivities of tho muthora in order to !
enpure uniformity of style and approach. ’

4. To nuggest and recommend the autliorn/editoras/reviewers and
tranilatora.

L o adlt and anka Lho manuneripl proon worthy. .

6., Mo finallse nnd supply the preso copy for the aondemio
' monolon. Ly

.

)
7. ¢ To ot finuliged the nmonia/mnchine/aaligraphy/new somposed
proofae 5

B. To lusuo final print order.

9. 'To ohook upeciman copy end recommonl releano of the bunk;

10. To reprepent tha Boarl as and when roquired on vorious
commi ttuos conptituted by the Government from £ims to time

for the doynlopment of onrrifoulivs and evaluatfon of content
matorial of hoolk.

11« To trnnalate nome manunooripto.

12. Any obther relntod annignmont dirosted by Chalimgan.

n/3




T& gtudy the curriculum of Solence for Olaaséa I-XII.

To puppest and recommend the Au thors/Bditors/Reviewers and

Tranelaters.
To partlofpate in the meetingu of Authors.

To goordinnte the aotivitles of the Authors an order to get

uniformity of style und approach.

To sdlt oheok nnd fineliee the mapusoripts of Solence

subject (I to XII) to get approval from the Natioml Review

Committeo.

Do finalise the manuseript in the light of recommendntions

of National Noview Committoe.

To providu the press worthy mmmumxipk manugoript.
To approve the type Tamce/oalligraphy.

To finalise the Anmonia/Mgoh!.neNalugraphy/new oomponed

proofn. °

To fmpue finul print orders to start the printing work of
&; to=tboolka of sulonce subjeot after finnlimatlon of the

ofne.

7o cheok the spocimen coplen with remarke’for thelr reloane

order.

To imrti.u!. ato in the meetings end .work shops from time to
time for-the development of ourriculum and evaluntion off
gontent material of the textbooks in'sclence by the arder

of Authoritisn/Chalrman. S

To givo suggestliuna for tho improi}amum: in taxtbooka
- Solence.

of

To oheok edit and finalise all the subjects of Solenoe suoh

a Genersl Soleroe, Physiom, Chaomiotry, Blology, Food
Nutrition, Physiology & Hygienoo eto. .

Any other uspignment directed by the Chalrman.

7, SIAATICH)

Olasscs I-XII.

and

To acqualnt myoself vith thu ourriculum of Mathemutlcs for

o auggsot nnd recommond the huthora/Bqiter/Rpviewers and

—ranalntorna.

Ta pnrtioipnte in the muatingn of Authorns in order to pot

~ projeatlon oi tho ourrionlum.

7o ooordinate tlie potivition of Ehe Authornm 1n order
~ uniformity of ntyle and approach.

to gét

7o adit, chook and finnllse tho manuscriptn of IMnthemntica
po that tho pema pghould be pobt nnproved from the Woftlonal

Heview Committoov.

% Finadinn/ret finalined tho mapuucripts In tho 1ipght of

regommendabionn of Nantlonal Neviow Committen.

To an‘:p'.lx the prenss worthly manuseripta alongwiti inatruction
8

for the publishoer/printors.

To approve the typo-faco/cal ligraphy for new manugeripte.

3o~
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9, To finalise aml supfly tho correoted coples of the tektbook !l ¥
of Mathomatios in asinghi, urdu and english verslions for the . bi
next odltlons or enoulng acndemic memslons. Ve

10, To get finaliged the Anmonia/Machine/Calligraphy/new composed . - |
i proofs with n view to verlfy that the oonbsntmsrlal upg: . Al ;
sonformity with the corrcoted copy/Manusoript already supplied |

11« To tnﬂuﬁ £inal print orders for starting the printing work i
of the textbooks in Mathematlos after finalisation nf the i
proofn. -

12. To got nprolmen coplen cheoked mnd nupply the checking report
along with the remarks that the book may be releacod or my
be releaned after pusting an errata 1f authoritles ngroa.

13. To repregent the Board or rnrtioipnte in meetings and - oA r
workohopn am and when required on various Committees conati- i
tuted by the government from time to time for the deyvelopment
of oucrioulwn nnd oyaluntion of content material of tho g
toxtbooks in Maothematleos by the order of the Chalrman. '

14+ Mo suggont loesal workshops for the botter improvement in . '
the texthooks of Mathomabtlom. .

. 15. :Any other related asnignmont directed by the Chnlrman. i

.;- 1. To study ourrioulum of Artas
" - ]
: 2. ®g finelise amnuporipts of Arts for PT0/OT and Teachers

Guide in the 1light of recommendations of Revlew Committee.

S s
. menne t -y

3, To mxide/lnstruat the Publishors and Printer while production : I
and reprodustion work la in process. c \' |
E .
‘4, To particlipate in Workehop and Seminars. A
55. Different work/job essigned by the Chalrman. !
6. To oheak the {llustrations denigns mapn diagrems titlo
poyers componing nnd unniﬁ,rm:h{ of textbookn Binoluding
PPO/CT) bofore end nfter the reloanme of ‘booka.

Te To ohenk production and roproduction work dvan aftor allooa~
tlon of toxtbooks to the printors from olnaina I ta XII in
all subjoots nnd to puddo/inatruot the prin‘era/publishera. i

" B. Homo tlme to Srepara the illustratlons, desipgns, tilde
opyers, oto of textbooks. '

." 9, Bome timen I havo to mot as a Publisher for PT0/OT books. .
b

0. Bome times I have %o aobt ns a Publioation Officer to pot
‘the toextbook printed on comparntive raton.

11. To look nftor the entire of Own Publiontlon such ang
. lsgulng of prink orxd r, pnner permits, oto. {

“ 12, To dellver tha printed ntonk at JNoard'n Gndowns.

To gubmit innl rapert to tho Chalrman rogarding bililp
papoar adjuntmont and oxponl Lbure.

=
bad
-
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My I am alao porCorming dutlos an Inoharge Gnrdening.

nl e

" 15. To ouporvine the nula of waate pages atrips of Printing
- Traca. -

i
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To nogquaint myself with the existing ourricula of urdu, -
Islamint, Arablo, Perslan, Agro-Technion, Home-Eoonomio "
Eduontion and Moral Fducation.

To edit/ohegk tho manusoripte of urdu for olasa I-VIII;
Arablo VI-X, Islamiat ITII to XII, Poraimn VI-XII, Agro- °
Teohnioa Olags VI-X, Homs Baonomlo VI-X, Oivios olass IX~X
Bducation and Moral Bduoation olmss IV-VITI, aps ordered by
the authoxitlen.

To make the manusoripts of above mentloned subjeot presa-
worthy nlready approved by the Federal Miniatry of Eduoation
Iolomabnd .-

To chock the translation of any mdnacript ensigned by the
Ohairman.

To prapare corrected ooplon of texthookes of the asubjecta = |
mentloned mbove ot Hr.No.2 for the next edetion or uuuulng1
aoademio yemr. i f

Mo cheak thoroughly and finpliss the ammonia/machine/Oalli--
graphy/Uompoged proofs of all the textbooks given et 89r.No.2
already read by proof roader. y

To oheok the specimen coples of all the textbooks given at
8reNo.2, for releass.

To partlolipnte In the meeting rognrding the development of
ourrioulum of urdu pnd roview of textbooks/workshops for
syaluatlion of existing T.B. at Trovinoial as well as
Hetional leyel by the ordor of the Chalrman.

To naplet subjJeot Bpocla!lot Urdh in his work.

To perform all the dutles of B.8.Urdu also in his absence.

Any nasignment gliven by the Chailrman.

To eoquaint myvelf with the oxinting ourrloulum of Maths for
olapens I to XII. . !

To edit/ohmak the manuroripts of Mathemntic,

To make the monupos’pt presg-worthy alrsady approved by the
Fadornl Minlstry of Pducation, Islaomabad.

.Ta ochealt bhe iranulation of manusoripds.

Ta prepare norrooted ooples of textboolk of Mathematios in
Urdu and English verslonn for olnees I to XII for next
edition of onsuing aondemio yoor.

To finalime tho ammopia/mpchine/Onlligraphy,/componed proofs
in Bnalish, Urdu and Jindhl mediums, aelready rend by proof
reader.

To ohaclk the npeciman coplar of the texthooks of Mathumnkics
for relennop.

o partloipnte in meetingn/workahopn ag denlrad by the
Chalonan.
To oealot Jubjeet Spoolanliast Mathemntlon. 1

To porform anll $the duties of Oubjnot Hpeclallst Mathse in
hip absencoe.

Any oppipgnment glven by Chalrman.




1.. .Po ancqualnt my
Studlen. -

2. To adit/chock the manuocripts of Soclal Studies for Claep~III
XII urdu and gindhi veraion, ao ordersd by the muthoritles.

§H

3. o make the manugoripta of above mentioned subject proos
worthy, alroady approved by the Federal Ministry of Eduoation
Islamabod. 1

A To chock the translation of any manutoript aseingoed by the |
Oheirmen, N |

5. To prepare corrected coples of textbooks of the Subject
mentionad above at ar.No.2 for tho next sdition or ensuring
academio yeal. ’ 4

6. To cheok throughly and finalise the ammonda/machine/calligra=-
phy/compouud proofs of ull thoe texitbooks of Dooinl Uiudioo.

Te o cheko the speciman coplen of all the textbookn of socinal
ntudien in both tho_uruiona i,0, Urdu & Sindhi.

g. To partiocipate in the mutimiu rogarding the development

of currioulum of gooinl atudies and rav?sw of Taxibookal/

. workshope for evaluation of existing T.B. at provincial
ag well as National level.

9. To porrnrm:ull the duties of pubgeot speciolist of Boolal
Studien. !

10. Any geaignnent given by the Chairman. :

Jh il

1. o cheko the Ammonia/Machine/Calligruphy/conposed proofs !

already cheokod by Proof Reuders ond topubmit thé same to

S, 4. 8indhi for final approval. t

24 To oheok tho ppecimen of the gindhi Texiboouks from Claps I
to XIl.

Je 7o check the speocimen coplas of the gindhi Textbooka lor
§ relenne.
4. To compare the bookn wlth Urdu vorsion no figro-Teohics
textbooky, Deonyut, lomoe Beonomion, Olvics, Economion and
Akheliqui Toleem eleo.

i 5. _Ta partioipate in the meetings in workshop hold by Bonxd/
. Fodernl Minietry end with Chalrman.

6. To porform the dutien of 4,8.5indhi in his abasence.
| Te Any other pooignment iiven by 5.8.94indhi and Chairmun.
. 5
-:;31-_..; ¥ '-:__ 21 m n_]ﬁj

1. Tfo finalion the nmnmu1:\/ma_\ch_1nu/umnpannd/{:ullif,ruphy prools

E of Scilenoe Hubjectd

g 25 To prepuro corrvctoed coplea lyom cluun 1 to AI1. . 8
‘.‘.‘ J. To cheke the npecimen ecoplen Cor 1ralsuio. l
;;' 4. To choolk the manuscripts of Solence wubjoot. i
?: Ha To mako tho manupoript presu wcz;thy. i

6. To trunslale the manuaoript/in Urgent need or condition.

I
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Mo POETLIOLPALU AN =i
{ven by the Chalrman.

3 CBLL . =160
LA gl D=8 \

.. pupervisiop of work of all the ¥roof peadexrs working 1o
Proof Reading Cell. . :
S

! Maintaining of Daily biary of Proofn. s

Avy anaignment o

j,  Cheoking of Vroofs of gujrati qpextbookn. :

£ un’

. i t P15/ : e
i. proof Reading of the taxtbookn for yepnratlion of corrected B
' coples of all the following textbogka. :
I "

hine procfe and calligra-

2. Proof Reading of Amon!® compoped, mWAC
! phy of all the following toxtbhooks.

3. Proof Readlng of all the following gpeaimen coples ror‘!helr'
relonaod order. X

tnnanpe the file of each texsbooks.

:n‘o Maln

5, Maiptance the proofl rond
of Urdu Resder I %0 yri1(10), Urdu Nieab Lazmi IX %o 11I(4),
} Asan Urdu III %o %11(10) , Mabade Yate Taleem IX to x(2),Vrdu
! Tprekh ko Khoka x11(1) . Kheyn ban-e-Adab XI(1), Urdu Adab .
; Uptional) 1x-x{1), Deenyat I11 to XII(10}, Umoor~e—Khanadari
L VI %o VILII(3)., gunuti yanoon VI 40 VIII(3). ynra-i-Taloem VI
! to VIII(3) ., Eeonomios 17 so0 Xx(2), Otvicas IX %o %11(4), Arablo
(Urdu) Bectiom v1 to 1x(4), FPercian(Urdu gection)VI to x(4).

] 1 .

£ the textbooks for yropa:atloﬁ of corrected

.

[i. TProof Reading ©
coplen.

zh. proof Reanding of ummanla{cunpouedfﬂu111uxnph
proofn. . '

y and Machlne

o

’
E}. Froof Recding of npecluen coplen for relsngo order.

sl. Maintatoiug of proof rond ing regloter.
tg

Maolntalning fila of ench texthookn.

the work of Mapupcripta of Salouce toxtbookn i

g6, PYLDE of o
: {atnant) (vrdw) and (Engllen) .

gllonto correoted coplen/prool and monuscript

L?. To prapanre au o
4o VII Sindhi and F,

of Sclomce ou
Gensral Sclence v11I Sindhi and Urdu, Qepexal Sclemee- . & T

Ugdu
Tt-X sindhi Urdu and Englloh Cbemistry IX-X Sindbi Urdu ond .}

English Phyrioe LX-

sindhi Urdu and Bnglieh food and Nutrition IY-}% Urdu an :

s:sltnh Phyalology & llyglene IX-% Engllish Physlcn II-xI1 Engs
and Urdw Toot Itam Yooln Genersl gefence IX-X gindhi NLoldgy

1x~X 8indhi fenchat's Gulde 1%x-X Urdu. ¢

b .TTF.Q?HZ::u-if;!ﬁiﬁ_—fﬁzﬁ-_f;i¥$
By, proof Rending of the toxtlookn before prepurntion the
gorrnction coplna.

ffa. Troof Neading of la, 2nd anmd fipnl proof reading.
Be Proof Reading of speclmen coples for relenre prder. . :

LA Mnlntalning of Iilen of oneh textbook.




LM YBRA AR v AVNA ALuNANE stpaBeve va 3Ty BuLgELer e 1% .
Yane I, Sindbi Hesder Class Tto VIXI, Syndlt s <)

sindhi primer C .
Nisnb Lozml Clann IX=-XII Asgan Sindhi Cluss LII to IX-X Deenyu':
Claos III to IX-X Islamiat Class XI-XII, Home Econowic: VI to |
VIII Inuuptrial Art Claos VI*to VIIX, Zaruee Ta'leem VI-VIIT -

Civice Claps IX-X & IX-XII and all books of P.T.C. & u.Y. y
in Sindhi language.

READER_(SIN 157

Proof iloading of the textbooks .lor prepuration of corrvetod
coplen. 1

.
L

¢

Proof Bonding of Ammouia/Composed/Machine proofw.
Froof Meoding of speciman ocoples for release order.

Maintaining of Pilles of each textbookd Sindh§ Primer, Ist $
sindhl lteader I to VIII 8ilndhi Nipab Lagmi IX to %11 ne-aB g
gindhl III to IX-X Deenyat III to IX=X Iplamlat XI-XII ilowe
Koonomien VI to VIII Economics IX~X Industrial Art VI Lo VIIF
Zaroes Ta'leem VI to VYIXII Olvien IX=X and XX-XII Morul Educur!
tion IV to Y1II Uspol-e~Taleem F.T.C. School-jo-Intozem I.T.C,
Snmajl Abhyas P.T.0. Durnn-il-ﬂaahu Nima P.T7.C. Generul MHethod
4 logy of Tecching C.T. Frinoiple of Businese lethods IX-X look .
keeping & Accountancy IX-X Islamiat & Methode of Tenching :

_ b ’ i
. !-. 1. To proof rending of Textbook of Mathp in Urdu, Sindhi,Englich
: mod {umn for Closoes I fo & &

2. Proof Readloy of  Amonian/wachine calligraphy/composed |roofu.

5 73 Making escond oopy of corracted cd, les, prooln and mgnuseripts .

4. Maintonlving the recerd of proof reading movam;nt.

121. Proof Rending of tho textlLooks tefore preparatlon the
F corrected coplen.
L 2. Yroof Reading of Ist 2nd and floal proof reanding. '

|
3. Proof Hending of gpecimen coples for releape order.

Mainteining of filep of euch textbooks.

PR
E
%

5. Maintaining/proof reading regleter und fldes of the took of
Middle Btonga Bngliph book-I for Olass Vi, Middle ntage Eng.
Dook-II for elamn VII Middle Stage English Dook-III for Clasas
VIII Sec.Stage English Nook I for Clase IX Sec.Stage fook II

. for Olnam X Lrent ectation for (lass IX-X Pakistan Studles
for Clapa IX~X Bducation part one for Clasms IX Educztion part
IX for Clagp X Clvice for Claps IX-X Winslow Loy for Clawsa
1X-X Power and Progreun IX-X Anthology of Eaony and short
ndbries for elnen IX=X Intermediante Engliesh Book-I for Clase
X1 Intermedinte Englinh Dook-II for elnna XII Selection from

i Evglioh verndé for Clann XI=XII Priponer of Zemlia for Cliws

XI~XIL Two one act pay for clapa XI-XII Living Engliah Struc-—
trien for clonn XI=XII Koglioh &npoyn of Toduy for Glura
XI-XI1 oamp Lor young paoples for clans X1-XIT Teut Item
rfor elnas IX=X Touchern Gulde for Clanp IX=X English Componi:
tion nud Travulation for-clapn IX=X Educntion Code Jor the
Schoole tn Bind.

1.  Proof Resdimg of all tha Textbooks of English langusge Class
: VI to XII. :

. 2. To'check tho Machine/Ammonia proofs of Textbooke of English
langunge, .

- TEEY et i et
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